APPENDIX XII

FEDERAL BUREAU OF INVESTIGATION
REPORT OF LOST OR STOLEN PROPERTY
PROPERTY MANAGEMENT MATTERS

Date:

To:
From:
Reported by: . ’ . Cost Center:
Circumstances: L] Stolen [ Lost [0 oOther
Deseription:
Asset Classification: k ’ Acquisition Cost:
Manufacturer: Serial Number:
Model Number: v Asset Number:
O Confidential Propersy; ] Non-confidential Property
O Yes [0 No Did this item contain sensitive/classified information?

(If “yes,” attach requircd information. See MIOG, Part IJ, Scetion 26-13.1.)
O Yes [ Has this item been emtered into NCIC? (If “no,” please cxplain on attachment.)
0 Yes - - O No Has administrative action been taken regarding this matter?
[ Yes [0 No Have you advised the FRITIQ Security Program Manager?

Property was last assigned/cherged-out to:

Details or explanation regarding the circumstances of this report: -
(Continued on scparate sheet if necessary):

Rccommendation of Accountable Property Officer (APO):

Signature of APO - Signature of Supply Technician
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Rapornt of Exit and Separation
FD-193 (Rev. 1-10-94)

APPENDIX XIII

TO:
FROM:

DATE:

Nama of Employae

EOD Date I Title

Last Local Address

Forwarding Address (Include Zip Code, if knnwn)

Cease-active-duty Date (hour and last day physically at work)

Working Hours (include workweek if other than Monday - Friday)

 Interview Conductad by (Signaiure)

Title

READ BEFORE INTERVIEWING

Purposes: Serves as a basls (1) information supplied by Bureau upon request by State Unemployment Compensation Boards, (2) accurate
analysis of turnover, (3) determining necessary ar desirable organizational improvements, and (4} permitting a recorded recommendation

regarding future reinstatament.

When and Where Conducted: As promptly as possible after recaipt of resignation in adequate annw with adequate tima.
Reasons Glven for Separation:The reason that the employee documented on the SF-52 and the electronic entry of game Into BPMS,
should ba placed in anly one corresponding categery of reason.

01 O Retum to Homs Arsa

020 Homesick for Famlly and Friends

03 0 Unabie to Adjust to City Environment

04 J Living Costa

0500 Transportation

08 O3 Housing

07 O Concem Over City u'!e (Crima, Ete.)

08 ] Dissalisfaction with Assigned Duties

08 [J Dissalisfaction with Support Suparvision

107 Dissatisfaction with Agent Supervision

110 Dissatisfaction with SAC/ASAC Management

120 Assignment Other Than Anticipated or Promised

13 Dislike of Producticn or Work Standards

14 Dislike Parfarming Overtime

15[ Disllke Shift Assignment

16 0 Working Conditions

170 State Gavemment - Promotional Prospects

180 Slate Government - Better Salary

180 State Govemment - Career Change (Indicate only if
otherwise completely satisfied with FBI employment.)

200 Other Federal Govemment - Promotional Prospects

21 3 Other Federal Government - Bettor Salary

227 Other Federal Government - Career Change
(Indicate only if otherwise completely satisfied with
FBI emplayment.)

A. Comments: If employee Is transferring to another govemment agency, state what agency traneterring to, the address, and when
employment will begin. ( It not stated by employee on the SF-52) .

23 Private Industry - Promotional Prospects

24 [ Private Industry - Better Salary

25 Private Indusiry - Career Change (Indicate only if
otherwise completely satisfied with FBI employment)

26 O Self-Employment

30 1 Mmilitary

31 [0 Poor Health (Self)

32 0 Poor Health (Family)

33 J Marriage

34 O Matemity

35 [ Attend School

36 [ Changs of Residence (Husband or Family Moving)

37 [J Housewlie or Child Care

38 (J Mandatory Retirement

39 O] Reduction -in- Force (RIF)

40 [ Resignation Requoslodfﬂemva] (All Involuntary
Resignations)

41 O Abandonment of Position (Falled to Submit
Resignation)

42 [] Resigned During Administrative Inquiry

43 (0 Optional Retirement (Including Liberalized)

44 (] Disability Retirement

45 ] Death

46 ] Other
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F.

Employee was advised by Interviewing olicial that t information beyond, name, past and present positions, titles, grades, salaries, duty
stations, and reason for separation as shawn on the Notification of Personnel Action may be disseminated If a prospective amployer is a Fedaral
Agency or & state or local agency within tha criminal justice community, without the writtan consent of the employee. [ Yes 1 No

1. Did employse violate terms under transfer agreement, 3-34b [ Yes [ No; Foreign Aesignment, FD-382 [J Yes [ No;
Govemment Employses’ Training Act [ Yes [] No; Transportation Expansa Agreement, 3-5817 L Yes L] No

2. Did employes resign prior to expiration of any agreement made not covared in #1, such as to remain a specific period fallowing initial
appointmant or fallowing spacial training? [ Yes 1Mo f yes, specify agreement(s) invoived and explain.

3. HFBIHQ support employes, did employes resign within 182 days of entrance on duty owing advanced salary? O Yes 1 No

4. If answer to elther question 1 or 3 above 15 “yes" andior employee has advanced leave:
a. O Will the employoe be indabted ta the U.S. Govemment? [ Yes O No [1To be determined If *yes"; How does employee intend

to discharge this debt?

b. (] Advised employee that imerest can be charged on overdue paymenis at the currant Treasury rate.
¢. O Advised employee any money due will be held in ebeyance untll determination ls made as to any indebtedness.

d. O] Advise Bureau of resignation, Attention: Payrail Administration and Processing Unit on by
O teletype [J tslephone.
e. [ Advise Bureau of resignation, Attention: Accounting Section on . by [J teletype [1telephone.
Does empl have any ific suggastion for improving the organization? Cl Yes [JJ No If so, explain. (In the event tha suggestion ls new, It

should be presented to the Bureau far considaration. If previously considered by Bureau and adopted ortumed down, the employes should be 50
advised.)

Employee has been afforded a debriefing by hisher respective Security Oﬁlcer O ves O No (If No, explain why.)

All Gevernment property, documents made or received while in the FBI's sefvice, including FBIRA cand, will be collested on date emplayee ceases
active duty (exceptions: Honorary FBIFA ¢ard, commendation, censura or promotion letlers or copies of expense vouchers, elc.) [1Yes [INo

It employse I resigning for matemity purposes, appropriata block must ba marked:
a Even thaugh the employee may be incapacitated for duty follawing the cease-active-duty date, she Is not entitied to & lump sum paymant for sick

[m] Doqtora carificate attached mdieaung (1) empioyee is incapacitated for duty after Indicated cease-active-duty date, and (2) expected date of
confinement.

O Decter's certificate attached indicating employee can safaly continue working to dale specified, (Applicable to those casas whare tha employee
decires 10 work up to lesa than 6 weaks bafore expected date of delivery.)

Was employee instructad that if enrolled under any of the plans under Special Agents Mutual Beneflt Association (SAMBA) coverage (excapt for
Disability Income Protection (DIP)) continues for 31 daya from the last day of pay period in which an allotment was made? If employee desires to
continue any of the coverages axocept Disability Income Protection, he/she should immediately contact the SAMBA Office, 11301 Did Georgelown
FRoad, North Bethesda, Maryland 20852 [ Yes [0 No

Was employee instructed that If enrolled under any of the plans under Special Agents Trust for Travel Insurance (SATI) coverage continues for 31
days from the last day of pay peried in which an allotment was macde? This is not necessarily the last dey on duty of employee but invariably two
weaks prior since the termination of payroll alloiments differs according to notice givan of rasignation. If employee desires to continue any of these
covarages (except the Long-Term Disability), he/she should immediately contact Wright & Go., Suite 1100, 1400 Eye Struut NW.,

Washington, D.C. 20005 [ Yas [INo

Was employee advised that any inquiries concemning histher FBI employment should be directed to FBI, JEH Building, Washington, D.C. 20535,
as such Information s not available elsewhere? [J Yes [J No '

The retiring employee merits &nd desires the (J less than 10-year plaqua (1 less than 20-year plaque (] 20-year plague [] 25-year plague
[730-year plaque [] Credential or ID to be mounted, Property to ba mounted will be submitted on .

Has there been any substantial change in employee's work ﬁnrloqmanon record since submission of last parformanca rating? [ Yes [ Ne
If Yes, give curren adjective rating and bagls for change.

For SA Employeas Only. Employee was presented with Form FD-755 regarding raiease of persanal Informatien. [ Yes (1 No (If No, explain why.)

For SA Employees Only. Doss employee understand that favorable consideration may not be glven for rainstalement unless reason(s) for resigning
wera compeliing and beyond employee's contral? [ Yes O No

Employee was prasented with the Standard Form 8, "Notice to Federal Emplayee About Uinemploy Insurance”, at this time.
OYes OONo (If No, explain why.)

Recommandations re reinstatemant: [J Yes [J No {if No, expiain why.)
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Please have employee read and sign items 1, 2, 3, and 4; howevar, If resignation tendered during personnel action inquiry,
advise employee of the Bureau’s procedures for employee discipline and have employee sign items 1, 2, 3, 4, and 5.

1. | understand that this is a voluntary resignation and, as such, may, under applicable law, disqualify me totally or in part '
from recaiving unemployment compensation, '

Signature

2. I'hereby waive my rights under the Privacy Act of 1974, 5 United States Code 552a, and authorize the FBI 1o release to
' any state unemployment compensation comrmission, of other such governmental agency, information from my personnel
records concerning my separation from duty for the limited purpose of praviding information to that agency so that it might
assess my qualifications for unemployment compensation.

Signature
3. | understand that | have two options regarding my health benefits coverage.

The first option is that after my 31 days of free coverage has ended, | may convert my health covarage to an individual
plan with no waiting petiod for benefits.

The other option is that | may continue my health benefits coverage by paying the employee share and the government
share of the premium, plus an additional two percent administrative fee. Further information regarding continuation of
health benefits may be obtained by calling the Employee Benefits Unit (EBU), FBIHQ, (202) 324-3771. This request must
be received by EBU within B0 days after separation from the Bureau.

Signature Date

4. | understand that Federal Law prohibits former Govemment employees from retaining Government property, including
classified and/or sensitive information. | understand that | may be prosecuted for possession of classified (as defined in
MIOG, Part Il, Section 26) or sensitive (as defined in MIOG, Part Il, Section 16-18.8.1 (1)) information. | affirm that | have
retumed all classified and/or sensitive information in my custody,

Signature Date

S. lunderstand that | am the subject of a personnsl action inquiry. Depending on the outcome of this Inquiry, my position
with the FBI could be terminated. | have been advised of and understand the Bureaw’s procedures for employse discipline
and that these procedures allow me the opportunity to rebut any allegations and recommendations of my supervisor or
other FBI official. Also, | understand that these procedures allow me to demonstrate any facts tending to mitigate my
actions, | fully understand that it is not at all certain, at this time, that | will be dismissed. Nevertheless, | am hereby
voluntarily resigning and, therefore, fresly giving up the opportunitiss provided by the FBI disciplinary procedures.

Signature
GENERAL
This Information is provided pursuant to Public Law 93-579 (Privacy Act of 1974), Dacember 31, 1874, for individuals
supplying information for completion of the Report of Exit and Separation Form.

- AUTHORITY

Title 28, Cade of Federal Regulations, section 0.137, authorizes the Director of the FBI to exercise power and authority
vested in the Attomey General by law to take final action in matters pertaining to the employment, direction and general
administration of personnel in the FBI.

PURPOSES AND USES
Information conceming your reason for leaving the FBI will be placed on your final Notification of Personnal Action and will
be furnished to prospective employers upon their request. This information may also be used to determine your suitability for
reinstatement In the FBI should you apply for reemployment.

EFFECTS OF NONDISCLOSURE

Disclosure of the information requesied is voluntary; however, fallure to supply the information may result in no reason baing
given for your separation from the FBI on your Notification of Personnel Action and/or your not being considered favorably
for reinstatement.
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APPENDIX XIV

FD-281 (Rev. 9-24-99)

RECEIPT FOR GOVERNMENT PROPERTY
FEDERAL BUREAU OF INVESTIGATION
UNITED STATES DEPARTMENT OF JUSTICE

Date:

1 certify that [ have received and/or returned the government property acknowledged below for official use:

RECEIVED: (]
FBI Identification Card No.
Special Agent Badge No
Special Agent Credential Card No.
Support Employee Credential Card No.
Contractor/Task Foree/Other Credential Card No.
Key No. Hook No. Room No.
Government Credit Card No.
Telephone Calling Card No.
Cellular Telephone No.
Laptop Computer No.
Bullet Proof Vest
Other

RETURNED []
Reason for Returning:  [] Absence for Maternity Reasons O Trensfer [J Military Leave [ Resignation [ Retiring

FBI Identification Card No
Special Agent Badge No. _
Special Agent Credential Card No
Support Employee Credential Card No. _
Contractor/Task Force/Other Credential Card No.

Key No. __ Hook No. Room No.
Government Credit Card No. __
Telephone Calling Card No. ___
Cellular Telephone No
Laptop Computer No.
Bullet Proof Vest _
Other

READ
The government property which you hereby acknowledge o
is charged to you and you are responsible for taking care of (Signature)
it and returning it when its use has been completed.

DO NOT MARK OR WRITE ON IT OR MUTILATE (Typed Name)
ITINANY WAY.
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APPENDIX XV

FD-519 (Rev. 7-1284)

REQUIREMENTS AND CERTIFICATION FOR
CANNIBALIZATION AND DESTRUCTION OF EQUIPMENT

REQUIREMENTS
After Bureau authority is granted cannibalization and destruction of equipment for the purpose of obiaining parts to
repair a like itcm is permitied when all of the fallowing conditions arc mct:
L. Repair of broken or womn parts is not posgsible.
2. Required parts are not available from other units previously cannibalized,
3. Required parts are not available from Government excess, (Government cxcess means any personal property
under the control of any Federal Agency which is not required for its needs to the discharge of its

responsibilities, as detennined by the head thereof)

4. The parts are not available from commercial or Government supply sources or it is not practical to obtain the
Tequired pants from commercial sources because of obsolescence, cxcessive price or extraordinary lead times.

5. The benefit realized from cannibalization exceeds the estimated trade-in or sale value of the unit being
considered for cannibalization.

6. A signed statement, appraved by a reviewing officisl, indicating the actions taken to verify the above
conditions is made part of the file supporting the removal of the cannibalized item from property records, and
such information is made available upon request to General Accounting Office and Department auditors.

7. Inaccordance with General Services Administration authorization, dated

CERTIFICATION

In conditions, as set forth above have been made to the best of my knowledge with regard to the equipment listed

below and on FD-508, SF-126, or SF-120, Number , dated .
This cquipment should therefore be removed from inventory and the parts will be used for the repair and maintenance of
similar equipment.

Name Item Description

Position Title

Office Date Property Number

Revicwed by Serial Number

FBLDOJ
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APPENDIX XVI

LT N FBI PROPERTY PASS . . = [oime

This poss s to ba usad 'Il"ll-ll'llﬂl plopetty .is remaved from the bullding. It I5 ta. be: pl'ppll‘lj' A
filled in, signed and honded to the guard when lsaving the - bullding. -

Nams and Slgnature .of individual removing property ftom the bullding

Description of Poperty baing removed, Inciuding serial & model "o |Property Number - - |-,
lonature ol Esction Chief s _ : - JCoat Center .-
PReascn Fropweny in being removed - ' - [Prepecty Balongs to
| Raplacsmant Fraparty, .hul.u_in‘ awrlal § medel lif approprata) ) - _ Fasa -Gond Ungt .
Signature of Individual returming praperty & date: . . . Slgnotuioe ond T10s of perean -.lﬂwﬂlinu 1

remoavo] of peaparty .

Bignatmrs af alﬁpiﬂr-_ﬂulhd.lu tacsiving proparty md dats
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APPENDIX XVII

e ——

STANDARD FORM 122 . 1. ORDER NO.
FrATo TRANSFER ORDER

M'rm“ EXCESS PERSONAL PROPERTY 2. UATE

FPMR m CFR) 109-43.318

3. To: GENERAL BEAVICES ADMMISTRATION 4. ORDERING AGENCY (Full mame amd adiressi ™

5. HOLDING AGEMCY (Wame and mddrryy)® 8. 8HIP TO ICuasixnee nd deatinution}®

T, LOCATION OF PROPERTY 8. SHIFPING INSTRUCTIONS

.. " ORDERING AGENCY APPROVAL 10. APPROPRIATION BYMBOL AND TTLE

A. SIGNATURE B. DATE

C.Tm.E 11, ALLOTMENT 12. GOVERNMENT B/L NO.
18 FROPEATY ORDERED

ACOUISITION COST
DESCRIPTION
oLome TEM Al mown name. FSC Cironp uml € luss, Codinivn Conbe ine. uNIT | QuANTITY
AGENCY NOg, | NO. i avallible, Natiomitl Stond, Nuimbvers U ToraL
w [ ] fo) - (LI ] ]
", A GIGNATURE 8. TITLE C. DATE
GSA
APPROVAL

o0 AGENCY AND LOGATION roc | conomon| SOURCE

GBA agEncy STATE| cooe

uar
oMLY i

112

*Include ZIFP Code 122~
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APPENDIX XVIII

CHARGE-OUT RECORD OF NONEX PENDABLE PROPERTY

Sthalus

ltam Properly Numnber

Sesial Number

Neame Prind and Sign

Prop. Cusl.
Initfals Dat

lll-l.llll.ul.lnl.lll.llll.l.lollal
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